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ONLINE ADMISSION PORTAL

User guide

www.accragirlsshs.com



ACCESS WEB PORTAL

1. Open any web browser and enter the address: www.accragirlsshs.com

2. Click on "HPZYFIPER L IESENE" button

20242025 ADMISSIONS

3. Enter your B.E.C.E Index Number and click the [Kefeif}) button

SEMIOR FMEH SCHDOL

ACCRA GIRLE'
CHRAE A e

Accra Girls Senior High School

Please Enter BECE Index Number

BECE Index Number



MAKE PAYMENT FOR ONLINE PROCESSING

You Are Required To Purchase An E-Access Voucher Before Proceeding.

1. Click on Pay Via Mobile Money to being payment process

ACCRA GIRLS'

SENIDR HIGH SCHOOL

Accra Girls Senior High School

HARRIET BAIDOO

Index No. : 1234567890
Telephone : 02443630010
Email : baidooharriet@gmail com

Sex : Female

0. bd —

Purchase E-Access Voucher

Dear HARRIET BAIDOO, You Are Required To
Purchase An E-Access Voucher Before
Proceeding

Amount : 20 GHS

Pay Via Mobile Money

=7

Report Payment Errors

Dear HARRIET BAIDOO, Kindly Type A Brief
Complaint Below

Submit Complaint




2. Enter Mobile Money Number, select mobile money network and click

BND O esroosamiinnr x| -

cessvoucher.php @ A % m g 2 & -

& C B niips//wwwsycasane.com/server/escho

1000100-BAIDOO@AGISS.com

PAY WITH Pay GHS 20

E Mobile Money « .
g

Enter your mobile money number and
provider to start the payment

= Card

Choose Provider

@ Secured by paystack

1000100-BAIDOO@AGISS.com
Pay GHS 20

PAY WITH

[ Mobile Money «

= Card Authorize payment of 20.00 and tax: 0 from your
account to Paystack for Infosource Software

Solutions payment Service. Enter MM PIN to continue.

174

Please complete the authorisation
process by inputting your PIN on your
mobile device

Cancel
CANCEL SEND

8 Secured by paystack

3. Click on "I've completed the payment" after completing payment transaction.

20000-BAIDOO@AGISS.com
Pay GHS 20

PAY WITH

U Mobile Money «

[

Please complete the authorisation process
by inputting your PIN on your mobile
device

= Card

I've completed the payment

Cancel




4. If Payment is successful, you will get a transaction was successful prompt and be redirected to
the login interface.

www.sycasane.com says

Transaction was successful

Purchase E-Access Voucher

Dear HARRIET BAIDOO, You Are Required To
Purchase An E-Access Voucher Before
Proceeding

Amount : 20 GHS

Pay Via Mobile Money

5. Enter your B.E.C.E Index Number again and click to proceed.

ACCRA GIRLS"
HaoL

Accra Girls Senior High School

Please Enter BECE Index Number

BECE Index Number
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Edit Student Data
Admission Letter
Print Personal Data
Change Course
Change Boarding

Log Out

Course Change Requested To :

dphp

HARRIET BAIDOO

Index No : 1234567890
Phone : 02443630010

Edit Data

Print Admission Letter

Print Personal Data

Course Assigned :
Boarding Status :

House Assigned :

Boarding Status Change Requested To:

GENERAL ARTS

Date of Birth

Email

Phone

Ghana Card Number

Mother Tongue

Languages Spoken 1

Languages Spoken 2

Religious Denomination

Home Town

Nationality

Aggregate

Previous School

Address

Father's Name

Father's Phone Number

WELCOME TO YOUR DASHBOARD

2023-11-30

baidooharriet@gmail.comx

02443630010

GH114455223366

English

Christian

Koforidua

Ghanaian

13

Elliot International School

No. 60 , Aloway Street, Teshie Nungua, Accrax

Mr. AA Aquah-Doh

02343666666x
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UPDATE PERSONAL RECORDS

1. Click on [L{HPEYE and fill in all information required.
2. Click choose file to upload Students Photograph -- Find location of photograph, select

photograph and click open.
3. When all entries have been made, click on FEYEITIGEE.
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PRINT ADMISSIONS LETTER

1. On your dashboard, click I ¥ ONEI N TS

@ O | [3 AccraGils Senior High School: . X |

<« O B  httpe rver/eschool becepal ard.php

#® Edit Student Data

Date of Birth
BE Admission Letter

Email
£  Print Personal Data
B Change Course Phone

HARRIET BAIDOO
Im  Change Boarding .
Index No : 1234567890 Ghana Card Number

X Log Out Phone : 02443630010

Mother Tongue
Print Admission Letter
Print Personal Data

Languages Spoken 1

Languages Spoken 2

Religious Denomination
Course Assigned : Science
Home Town
Boarding Status : Boarding
House Assigned : Aggrey Nationality
Aggregate

Course Change Requested To GENERAL ARTS

Boarding Status Change Requested To : Boarding Previous School
Address

Father's Name

Father's Phone Number

2. Depending on your web browser, click = to print and

- 4+ B[] 1 ef2 | )| D
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HEADMISTRESS: 777959
QOur Ref: AGISS/ADMN/2023/2024
Movember 2023
Dear SirfMadam,
ADMISSION INTO SENIOR HIGH SCHOOL 2023/2024 ACADEMIC YEAR
Name of Candidate : HARRIET BAIDOO
Program Offered - Science
Boarding Status - Boarding

House Assigned @ Aggrey

| am happy to inform you that your ward has been offered admission into Accra Girle' Senior High School io pursue a 3-year Senior High School
Program.

Her continuous stay in the school will depend on Goad Academic Work, Good Gonduct and Strict Observance of al the School Rules and
Regulations

Kindly submit to Administration on the day of arrival the following:

1. A complete Persanal Record Form (Form D).

2. A copy of your ward's BECE Results Slip.

3. Placement Form endorsed by the head of the JHS attended.

4. A photocopy of your ward's valid (not expired) Health Insurance Card.

5. A photocopy of your ward's Birth Certificate.

6. Two (2) copies of recent Passport Size Photographs of your ward endorsed by the head of the JHS attended.

Kindly accept our congratulations on your ward's success. We look forward to welcoming your ward to AGISS, where we nurture ladies with
vision and virtue_

2023-11-30

baidooharriet@gmail.comx

02443630010

GH114455223366

Twi

English

Christian

Koforidua

Ghanaian

13

Elliot International School

No. 60 , Aloway Street, Teshie Nungua, Accrax

Mr. AA Aquah-Doh

02343666666x
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to download/save admissions letter.
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1 https://www.sycasane

Edit Student Data
Admission Letter
Print Personal Data
Change Course
Change Boarding

Log Out

hoolbeceparer

PRINT PERSONAL DATA
1. On your dashboard, click

@ M [ AccraGirs Senior High School: - X |

ashboard.php.

HARRIET BAIDOO

Index No : 1234567890

Phone : 02443630010

Edit Data

Print Admission Letter
Print Personal Data

Course Assigned :

Boarding Status :

House Assigned :

Course Change Requested To:

Boarding Status Change Requested To :

-+ =@

1 of 1

Science
Boarding

Aggrey

GENERAL ARTS

Boarding

)

Accra Girls Senior High School

Student Personal Data

Date of Birth

Email

Phone

Ghana Card Number

Mother Tongue

Languages Spoken 1

Languages Spoken 2

Religious Denomination

Home Town

Nationality

Aggregate

Previous School

Address

Father's Name

Father's Phone Number

Program Offered : Science
Boarding Staws : Boarding

House Assigned : Aggrey

Name of Candidate : HARRIET BAIDOO

Index Number : 1234567880
Enrolment Reference : EC7E387327889
Agaregate : 13

Admission Reference No. 11000100

Date of Birth : 2023-11-30

[Email : baidooharmel@gmail. coms
[Phone : 02443630010

Ghana Card Number : GH114455223366
Mother Tongue : Twi

Languages Spoken 1 : Englsh
Languages Spoken 2 : Twi

Religious Denomination : Cheistizn
Home Town : Koloridua

Nationality : Ghanaian

Aggregate : 13

Previous School : Elol Intematicnal Schos!

Address : No. 60, Aloway Street. Teshie Nungua, Accrax

Fathers Name : Mr. AA Aquan-Doh

Father's Phone Number : 02343556656

Father's Email : aqdohigral com

Father's Residential Address : No. 6 BEB, C Street Actrax
Fathers Postal Address : AN 5676 Accra

Father's Organisation | Institute : Ghana Of

Father's Decupation : Cidl Engineer

Mother's Name : Mrs_ Wercy Doh

Mother's Phone Number : 120156856532

Mother's Email : mdoh@gmail com

Mother's Residential Address : 17 BC Stiest Adenta
Mother's Postal Addrass | PMB Achimola

Mother's Orgamisation | Institute : Ghana Revenue Authorily

Mother's Occupation : Accountant

2023-11-30

baidooharriet@gmail.comx

02443630010

GH114455223366

English

Twi

Christian

Koforidua

Ghanaian

Elliot International School

No. 60, Aloway Street, Teshie Nungua, Accrax

Mr. AA Aquah-Doh

02343666666x

2. Depending on your web browser, click = to print personal data form.
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DOWNLOAD AND PRINT - Document,

Notices, Prospectus, Rules and Regulations
1. On the main dashboard, scroll down to "Documents, Notices, Prospectus, Rules and
Regulations"
2. Click on "Click to View Document" under each heading to view and print document

Documents, Notices, Prospectus, Rules and Regulations

Declaration By Student and Parent
This declaration, when duly filled and signed by both student and parent, becomes a legally binding agreement for the school admission process. Please Print, Fill and

Submit on Day of Arrival
& Click To View Document

Undertaking By Student and Parent
This undetaking, when duly filled and signed by both student and parent, becomes a legally binding agreement for the school admission process. Please Print, Fill and

Submit on Day of Arrival
& Click To View Document

Admission Letter
Please Print and Submit on Day of Arrival
& Click To View Document

Personal Data
Please Ensure That All Information Provided Must Be True, Correct, and Accurately Represent The Student’s Details For Proper Processing. Please Print, Fill and Submit on

Day of Arrival
& Click To View Document

Rules and Regulations
School Rules and Regulations. Kindly print and review the school rules and regulations with your child for mutual understanding.
& Click To View Document

Prospectus
Please note that items listed in the prospectus are the only legally allowed possessions.
& Click To View Document

2. Print and fill all Forms (Form A, Form B, Form C and Form D)

3. Submit all Forms together with a copy of Results Slip to the School for Verification and House
Asignment.

4. Print a final Admission Letter after having been assigned a house.

PLEASE NOTE:
« Working hours for Admission processes is between 8:30am to 4:30pm, Monday to Fridays.

« Only plastic chop boxes are allowed for first-year students.
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